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HOW TO SIGN UP?

10:36 0= T ulEs

LABORATORY & STUDIOS APPLICATION
SYSTEM

SIGN UP

= 0 N

1.Please click the “Sign Up” button




HOW TO SIGN UP?
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Email

Enter email...
Password

Enter password...
Full Name

Enter full name...
Role As

i.e. "Student or Technician or Lecturer"..

ALREADY HAVE AN ACCOUNT?

1. Please fill all the details in Sigh Up interface.

2. Then please click button Sign Up after complete
all the details.




HOW TO SIGN UP?
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Add a Profile Picture

So that everyone can get to know you!

Choose Photo

1.Please “Choose Photo” for your profile picture.

2. Then please click button “Create Profile”.




HOW TO SIGN UP?
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Azman Adnan
ahijaz2018@gmail.com

Labs/Studios Labs/Studios
Taken Teaching

e

Profile

1.This is an example your profile interface will be
showing up.

2. Click button “Edit Profile” if you want to edit
your profile.

3. Click button “Log Out” if you want to log out.




HOW TO LOGIN?
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LABORATORY & STUDIOS APPLICATION
SYSTEM

SIGN UP
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1.Please click the “Log In” button




HOW TO LOG IN?
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Email

Enter email...
Password

Enter passwor d...

FORGOT PASSWORD?

SIGNUP

1. Please fill all the details in Login interface.

2. Please click button “Login”.

3. Please click button “Forgot Password?” if you
forgot your password.




HOW TO LOG IN?
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Password Reset

Enter your email address and we'll send you
instructions on how to reset your password.

Email

Enter email...

SUBMIT

CANCEL

1. Please enter your email to reset your password in
Forgot Password interface.

2. Please follow the instruction in your email.




HOW TO CREATE LAB/STUDIO?
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STUDENTS

TECHNICIAN
LECTURER

1. After you login, you must click your role as
TECHNICIAN at Role As interface.




HOW TO CREATE LAB/STUDIO?
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SEE ALL LABS/STUDIOS

1. Please click icon “Status” below to create
labs/studios.




HOW TO CREATE LAB/STUDIO?
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1. Please click button “CREATE A LABS/STUDIOS”
to create labs/studios.




HOW TO CREATE LAB/STUDIO?
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Labs/Studios Type

Select class type...

Labs/Studios Name

Enter labs/studios name...

Capacity

Enter Min & Max Capacity...

1. Please fill the details and click button “CREATE
LABS/STUDIOS”.
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1. You can see your lab/studio that you already
created by click icon Status interface.

2.You also can edit your lab/studio later and check
your total student booking request by click
that red button.




HOW TO CREATE LAB/STUDIO?
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1. All request will appear at New Request section.
2. All reschedule request will appear at Rescheduled

section.

3. All approved request will appear at Booked

section.

4. All rejected request will appear at Rejected

section.
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New Requests

Rescheduled

Booked

Rejected
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STUDENT/LECTURER BOOKING

APPLICATION?
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1.Please click the red button in your lab/studio
section to see a new/an update request for your
lab/studio booking.




HOW TO APPROVE THE

STUDENT/LECTURER BOOKING
APPLICATION?

1.Please click the request at the New Request
section.
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New Requests

. . Azman Adnan
Proposed: 2/3/2024 10:35

Rescheduled

Booked

£ akmal
Scheduled: 20/1/2024 21:45

L. akmal
Scheduled: 20/1/2024 20:45

Rejected

= O ]
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HOW TO APPROVE THE
STUDENT/LECTURER BOOKING
APPLICATION?
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{ Azman Adnan
ahijaz2018@gmail.com

Requested Date
2/3/2024 10:35

RESCHEDULE

APPROVED

REJECT

= O J

1.Please click button “APPROVED” .




HOW TO APPROVE THE
STUDENT/LECTURER BOOKING
APPLICATION?

11:24 A ® « ™ 0= <l @4

Azman A!nan

Request created 35 minutes ago

Requested Time

2/3/2024 10:35

Student / Staff ID
D20211073455

Faculty / Department
FSKIK

Email
ahijaz2018@gmail.com

Capacity
10

Booking Purposes
fyp

Reason

Enter reason if any...

1.Detail request will appear for you to check the
booking can be approved or not.




HOW TO APPROVE THE
STUDENT/LECTURER BOOKING
APPLICATION?
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Azman A!nan

Request created 35 minutes ago

Requested Time
2/3/2024 10:35

Student / Staff ID
D20211073455

Faculty / Department
FSKIK

Email
ahijaz2018@gmail.com

Capacity
10

Booking Purposes
fyp

Reason

Enter reason if any...

1. Detail request will appear for you to check that
request booking can be approved or not.

2. Click button “APPROVED?” if you think that
request are suitable with the lab/studio
scheduled.




HOW TO APPROVE THE
STUDENT/LECTURER BOOKING
APPLICATION?
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1. This notification will be appear after you click
button “APPROVED”.

2. Please click button “GOT IT!” to see your request
approved updated status.




HOW TO APPROVE THE
STUDENT/LECTURER BOOKING
APPLICATION?
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New Requests

Rescheduled

Azman Adnan
Scheduled: 2/3/2024 10:35

£ akmal
Scheduled: 20/1/2024 21:45

£. akmal
Scheduled: 20/1/2024 20:45
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1.The request that you approved, will appear at
Booked section at “Status” interface.




HOW TO RESCHEDULE THE
STUDENT/LECTURER BOOKING
APPLICATION?
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1.Please click the red button in your lab/studio
section to see a new/an update request for your
lab/studio booking.




HOW TO RESCHEDULE THE
STUDENT/LECTURER BOOKING
APPLICATION?
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New Requests

e Azman Adnan

Proposed: 3/3/2024 11:30

Rescheduled

Azman Adnan
Scheduled: 2/3/2024 10:35

~ akmal
Scheduled: 20/1/2024 21:45

£ akmal
Srhadinlad- 20024 2N AR
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1.Please click the request at the New Request
section.




HOW TO RESCHEDULE THE
STUDENT/LECTURER BOOKING
APPLICATION?

11:54 © 0= G alE)

& makmal it

Azman Adnan
ahijaz2018@gmail.com

Requested Date
3/3/2024 11:30

RESCHEDULE APPROVED
REJECT

= ] ]

1.Please click button “RESCHEDULE” to adjust a
new booking request to propose to the
student/lecturer if the date and time requested

clashed with other student/lecturer request.




HOW TO RESCHEDULE THE
STUDENT/LECTURER BOOKING
APPLICATION?
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Azman Adnan
Created - 29/2/2024

Requested Time

3/3/2024 11:30

Reschedule Comment

jadual penuh

New Class Date

[ 03/03/2024, 12:30 }

1.Please add reschedule comment and propose a
new booking date and time to student/lecturer.
2. Click button “UPDATE REQUEST”.




HOW TO RESCHEDULE THE
STUDENT/LECTURER BOOKING
APPLICATION?

11:55 0= CTulE

1. This notification will appear after you click button
“UPDATE REQUEST”.

2. Please click button “GOT IT!” to see your

reschedule updated status.




HOW TO RESCHEDULE THE
STUDENT/LECTURER BOOKING
APPLICATION?
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New Requests

Rescheduled

Azman Adnan
New Time: 3/3/2024 12:30

|
Azman Adnan
Scheduled: 2/3/2024 10:35

<. akmal
Scheduled: 20/1/2024 21:45

1.The request that you sent, will appear at
Rescheduled section at “Status” interface.




HOW TO RESCHEDULE THE
STUDENT/LECTURER BOOKING

APPLICATION?
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New Requests

Azman Adnan
Proposed: 3/3/2024 14:30

Rescheduled

semel Azman Adnan
Scheduled: 2/3/2024 10:35

. akmal
Scheduled: 20/1/2024 21:45

W akmal
Crhadulad: 2010024 90ARK
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1.If the student/lecturer did not agree with your
proposed request, they will sent another request
with new suggestion date/time request.




HOW TO RESCHEDULE THE
STUDENT/LECTURER BOOKING
APPLICATION?
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Requested Date
3/3/2024 14:30

RESCHEDULE APPROVED
REJECT
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1.You can click button “APPROVED?” if the new
requested date/time is suitable with your
lab/studio schedule.




HOW TO RESCHEDULE THE
STUDENT/LECTURER BOOKING
APPLICATION?
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Requested Time

3/3/2024 14:30

Student / Staff ID
D20211073455

Faculty / Department
FSKIK

Email
ahijaz2018@gmail.com

Capacity
12

Booking Purposes
fyp

Reason

diluluskan

1.Please click the button “APPROVED” to proceed
with the request.




HOW TO RESCHEDULE THE
STUDENT/LECTURER BOOKING
APPLICATION?
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1. This notification will appear after you click button
“APPROVED”. Click button “GOT IT!” to check your
approval status.




HOW TO RESCHEDULE THE
STUDENT/LECTURER BOOKING
APPLICATION?
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New Requests

Rescheduled

- Azman Adnan
Scheduled: 3/3/2024 14:30

Azman Adnan
Scheduled: 2/3/2024 10:35

£ akmal
Scheduled: 20/1/2024 21:45
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1.The new update approval booked status will
appear at Booked section.




HOW TO REJECT THE
STUDENT/LECTURER BOOKING

APPLICATION?
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1.Please click the red button in your lab/studio
section to see a new/an update request for your
lab/studio booking.




HOW TO REJECT THE
STUDENT/LECTURER BOOKING
APPLICATION?
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New Requests

e Azman Adnan

Proposed: 9/3/2024 09:00

Rescheduled

Booked

|
8 Azman Adnan
Scheduled: 3/3/2024 14:30

Azman Adnan
Scheduled: 2/3/2024 10:35

W akmal
Qrhadiilad: 201024 21°AR
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1.Please click the request at the New Request
section.




HOW TO REJECT THE
STUDENT/LECTURER BOOKING
APPLICATION?
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ahijaz2018@gmail.com

Requested Date
9/3/2024 09:00

RESCHEDULE APPROVED
REJECT
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1.Please click button “REJECT” if you want to reject
the request.




HOW TO REJECT THE
STUDENT/LECTURER BOOKING

APPLICATION?
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Azman Adnan
Created - 29/2/2024

Requested Time
9/3/2024 09:00

Reject Comment

pegawai outstation (bengkel)|
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1.Please enter a reject comment and click button
“UPDATE REJECT”.




HOW TO REJECT THE
STUDENT/LECTURER BOOKING
APPLICATION?
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1. This notification will appear after you click button
“UPDATE REJECT”. Click button “GOT IT!” to
check your reject status.




HOW TO REJECT THE
STUDENT/LECTURER BOOKING
APPLICATION?
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Azman Adnan
Scheduled: 2/3/2024 10:35

£. akmal
Scheduled: 20/1/2024 21:45

£ akmal
Scheduled: 20/1/2024 20:45

Azman Adnan
Rejected: 9/3/2024 09:00

£ akmal
Rejected: 24/1/2024 22:29

£ akmal
Rejected: 19/6/2024 09:21
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1.The request that you reject, will appear at
Rejected section at “Status” interface.
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